This format is applicable if both the companies are STP units
       Form No. CMT-S
CHECKLIST FOR MERGER//TAKEOVER/CHANGE OF IMPLEMENTING AGENCY 
	NAME OF THE UNIT: 


	Sl. No
	Documents Required
	
	

	1.1
	A request letter for Merger/ Takeover/Change of Implementing Agency.  Request is to be made by both the units.  (Format CMTT)  
	Yes
	No

	1.2
	Court Order / Business Transfer agreement (BTA) with respect to Transfer of License (change in implementing agency)
	Yes
	No

	1.3
	Board Resolutions from both the companies for merger/amalgamation/ takeover/ change in implementing agency   (CMT_BR)
	Yes
	No

	1.4
	Duly completed  CA Certified CG Details (Import, shifting, Re-Export, Destruction, Donation and Debonding (Annexure-I)
	Yes
	No

	1.5
	Proof of payment of applicable customs/excise duty w.r.t de-bonded CG
	Yes
	No

	1.6
	Chartered Accountant Certificated performance details (Annexure-II) 
	Yes
	No

	1.7
	Projections performance  (Annexure-III)
	Yes
	No

	1.8
	Private Bonded warehouse license copy of both the units
	
	

	1.9
	Copy of Memorandum & Article of Association, ROC, Import Export Code and List of Director / Investors of new company has been provided
	Yes
	No

	1.10
	Copy of Form No.21 regarding filing of copy of High Court Order with MCA and Copy of Cash Receipt of Form No.21 regarding payment of filing fees
	
	

	1.11
	Copy of Form No.23 showing filing of Special Resolution with MCA and Copy of Cash Receipt of Form No.23 regarding payment of filing fees
	
	

	1.12
	Copy of amended Importer Exporter Code / Acknowledgment copy of application filed in DGFT.
	Yes
	No

	1.13
	Copy of amended Permanent Account Number / Acknowledgement copy of application filed in DGFT
	Yes
	No

	1.14
	Acknowledgement copy for surrendering of Importer Exporter Code (IEC) and Permanent Account Number (PAN) of the STP unit.
	Yes
	No

	1.15
	Contact details for future communication for any correspondence
	Yes
	No

	1.16
	Submission of undertaking on Rs.100/- stamp paper fulfilling the EO on behalf of unit that ceases to exit on merger to be included (CMT_LUT)
	Yes
	No

	1.17
	Details of agreements/ Purchase Order/ Work orders on the new unit name / Acknowledgement from the existing unit
	Yes
	No

	1.18
	In case unit cease to exist after merger – Following documents are required to be filed in original

i) Approval letter from STPI for setting up the STP unit (surrendering LOP)

ii) List of attested capital goods and indigenous goods

iii) Legal Agreement if applicable
iv) Green Card in original


	Yes

Yes 

Yes

Yes
	No

No

No

No

	1.19
	All the pending approvals such as Softex Form Certification, Import approvals etc is required to be cleared.
	Yes
	No

	1.20
	Payment of Service charges due.
	Yes
	No

	1.21
	Submission of Reports i.e. MPRs, QPRs & APRs upto date
	Yes
	No

	1.22
	Detail letter clarifying as to in which name the company will operate on merger/amalgamation/take over/ transfer of license
	Yes 
	No

	1.23
	NOC from landlord stating that there is no objection for leasing of premises to the Company
	Yes 
	No

	1.24
	Copy of IT returns filed with Income Tax Dept. (optional)
	
	


This format is applicable if both the companies are STP units
	Sl. No
	Documents Verification 
	

	
	Kindly highlight or tick mark in the documents as following:
	

	
	
	

	1.1
	A request letter for Merger/ Takeover/ Transfer of license.  Request is to be made by both the units.  (Format CMTT)
	
	

	1.1.1
	Request letter has to be signed by the Authorized Signatory 
	Yes
	No

	1.2
	Court Order / Business Transfer agreement with respect to Transfer of License (change in implementing agency)
	
	

	1.2.1
	Court Order / Business Transfer agreement (BTA) with respect to Transfer of License (change in implementing agency) self attested by the authorized signatory with seal 
	Yes
	No

	1.3
	Board Resolutions from both the companies for merger/amalgamation/ takeover/ change in implementing agency. (CMTT_BR)
	
	

	1.3.1
	Board Resolutions from both the companies for merger/amalgamation/ takeover/ change in implementing agency. 
	Yes
	No

	1.4
	Duly completed  CA Certified CG Details (Import, shifting, Re-Export, Destruction, Donation and Debonding (Annexure-I)
	
	

	1.4.1
	Annexure-I which is duly filled in and signed by the Authorized signatory of the unit with seal & CA signature and Seal.
	Yes
	No

	1.5
	Proof of payment of applicable customs/excise duty w.r.t de-bonded CG
	
	

	1.5.1
	Proof of payment of applicable customs/excise duty w.r.t de-bonded CG.  Self attested by the authorized signatory with seal 
	Yes
	No

	1.6
	Chartered Accountant Certificated performance details (Annexure-II) 
	
	

	1.6.1
	Annexure-II which is duly filled in and signed by the Authorized signatory of the unit with seal & CA signature and Seal.
	Yes
	No

	1.7
	Projections performance  (Annexure-III)
	
	

	1.7.1
	Annexure-III which is duly filled in and signed by the Authorized Signatory.  

Note: The projections should be limited upto the validity of the PBWH License issued by the Customs Department.
	Yes
	No

	1.8
	Private Bonded warehouse license copy of both the units
	
	

	1.8.1
	PBWH License copy of both the units self attested by the authorized signatory with seal
	Yes
	No

	1.9
	Copy of Memorandum & Article of Association, ROC, Import Export Code and List of Director / Investors of new company has been provided
	
	

	1.9.1
	Copy of Memorandum & Article of Association, ROC, Import Export Code and List of Director / Investors of new company has been provided with self attestation of the authorized signatory
	Yes
	No

	1.10
	Copy of Form No.21 regarding filing of copy of High Court Order with MCA and Copy of Cash Receipt of Form No.21 regarding payment of filing fees
	
	

	1.10.1
	Copy of Form No.21 regarding filing of copy of High Court Order with MCA and Copy of Cash Receipt of Form No.21 regarding payment of filing fees which is duly  self attested by the authorized signatory 
	Yes
	No

	1.11
	Copy of Form No.23 showing filing of Special Resolution with MCA and Copy of Cash Receipt of From No.23 regarding payment of filing fees
	
	

	1.11.1
	Copy of Form No.23 showing filing of Special Resolution with MCA and Copy of Cash Receipt of Form No.23 regarding payment of filing fees which is duly Self attested by the authorized signatory
	Yes
	No

	1.12
	Copy of amended Importer Exporter Code / Acknowledgment copy of application filed in DGFT.
	
	

	1.12.1
	Copy of amended Importer Exporter Code / Acknowledgment copy of application filed in DGFT which is duly Self attested by the authorized signatory
	Yes
	No

	1.13
	Copy of amended Permanent Account Number / Acknowledgement copy of application filed in DGFT
	
	

	1.13.1
	Copy of amended Permanent Account Number / Acknowledgement copy of application filed in DGFT which is duly Self-attested by the authorized signatory.  
	Yes
	No

	1.14
	Acknowledgement copy for surrendering of Importer Exporter Code (IEC) and Permanent Account Number (PAN) of the STP unit.
	Yes
	No

	1.15
	Contact details for future communication for any correspondence
	Yes
	No

	1.15.1
	Contact details for future communication for any correspondence self attested by the authorized signatory
	Yes
	No

	1.16
	Submission of undertaking on Rs.100/- stamp paper fulfilling the EO on behalf of unit that ceases to exit on merger to be included  (CMTT_LUT)
	
	

	1.16.1
	Submission of undertaking on Rs.100/- stamp paper fulfilling the EO on behalf of unit that ceases to exit on merger to be included which is duly signed by the authorized signatory.
	Yes 
	No

	1.17
	Details of agreements/ Purchase Order/ Work orders on the new unit name / Acknowledgement from the existing unit
	Yes
	No

	1.18
	In case unit cease to exist after merger – Following documents are required to be filed in original

v) Approval letter from STPI for setting up the STP unit (surrendering LOP)

vi) List of attested capital goods and indigenous goods

vii) Legal Agreement if applicable
viii) Green Card in original


	Yes

Yes 

Yes

Yes
	No

No

No

No

	1.19
	All the pending approvals such as Softex Form Certification, Import approvals etc is required to be cleared.
	Yes
	No

	1.20
	Payment of Service charges due.
	Yes
	No

	1.21
	Submission of Reports i.e. MPRs, QPRs & APRs upto date
	Yes
	No

	1.22
	Detail letter clarifying as to in which name the company will operate on merger/amalgamation/take over/ transfer of license
	Yes 
	No

	1.23
	NOC from landlord stating that there is no objection for leasing of premises to the Company
	Yes
	No

	1.24
	Copy of IT returns filed with Income Tax Dept. (optional)
	
	


*NOTE: (i) Merger of Unit that are complete will be accepted
                (ii) Merger of Unit is subject to detailed verification

  
(iii) In case of ‘NO’ for any of the item, kindly take action and submit completed document
FOR FURTHER CLARIFICATIONS:
Contact Person:


                __________________________________
Contact No.:



__________________________________
Present Communication Address:
                __________________________________
Email id:



               ___________________________________

· Note: Please enclose this check list along with each application. 
The above mentioned contact details must be of company person only. 

Consultant details are not entertained.
[ON LETTER HEAD]
This format is applicable if both the companies are STP units
 Format – CMTT
Dt.__________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers,

Hitec City, Madhapur, Hyderabad – 500 081.

Dear Sir,



Sub: Merger/ Takeover / Transfer of License of the Company – Reg.

                          Ref:  STPI LOP Approval No._________________ dt. ____________.

***

We intend to inform that the Merger/ Takeover / Transfer of License of the company from ________________________ to ______________________ w.e.f. _______________ & enclosing herewith the following documents:

1. A request letter for Merger / Takeover / Transfer of License of the Company.  

2. Court Order / Business Transfer agreement (BTA) with respect to Transfer of License (change in implementing agency).
3. Board Resolutions from both the companies for merger/amalgamation/ takeover/ change in implementing agency. (CMTT_BR)
4. Duly completed CA Certified CG Details (Import, shifting, Re-Export, Destruction, Donation and De-bonding. (Annexure-I)
5. Proof of payment of applicable customs/excise duty w.r.t de-bonded CG.
6. Chartered Accountant Certificated performance details. (Annexure-II)
7. Projections performance. (Annexure-III)
8. Private Bonded warehouse license copy of both the units.
9. Copy of Memorandum & Article of Association, ROC, Import Export Code and List of Director / Investors of new company has been provided.

10. Copy of Form No.21 regarding filing of copy of High Court Order with MCA and Copy of Cash Receipt of Form No.21 regarding payment of filing fees.

11. Copy of Form No.23 showing filing of Special Resolution with MCA and Copy of Cash Receipt of Form No.23 regarding payment of filing fees.

12. Copy of amended Importer Exporter Code / Acknowledgment copy of application filed in DGFT.
13. Acknowledgement copy for surrendering of Importer Exporter Code (IEC) and Permanent Account Number (PAN) of the STP unit.

:2:

14. Copy of amended Permanent Account Number / Acknowledgement copy of application filed in DGFT.
15. Contact details for future communication for any correspondence.
16. Submission of undertaking on Rs.100/- stamp paper fulfilling the EO on behalf of unit that ceases to exit on merger to be included. (CMTT_LUT)
17. Details of agreements/ Purchase order/ Work orders on the new unit name / Acknowledgement from the existing unit.

18. In case unit cease to exist after merger – Following documents are required to be filed in original

a. Approval letter from STPI for setting up the STP unit (surrendering LOP)

b. List of attested capital goods and indigenous goods

c. Legal Agreement if applicable
d. Green Card in original
19. All the pending approvals such as Softex Form Certification, Import approvals etc is required to be cleared.

20. Payment of Service charges due.

21. Submission of Reports i.e. MPRs, QPRs & APRs upto date.

22. Detail letter clarifying as to in which name the company will operate on merger/ takeover / transfer of license.

23. NOC from landlord stating that there is no objection for leasing of premises to the Company
24. Copy of IT returns filed with Income Tax Dept. (optional)


In this regard we request your good office to kindly issue the NOC for Merger/ takeover/ transfer of license.

Thanking you,

 







Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME
This format is applicable if one company is STP Unit and the other is non-STP unit
       Form No. CMT-SN
CHECKLIST FOR MERGER//TAKEOVER/CHANGE OF IMPLEMENTING AGENCY
	NAME OF THE UNIT: 


	Sl. No
	Documents Required
	
	

	1.1
	A request letter for Merger/ Takeover/ Change of Implementing Agency.  Request is to be made by both the units / (Format CMTT[1])  
	Yes
	No

	1.2
	Court Order / Business Transfer agreement (BTA) with respect to Transfer of License (change in implementing agency)
	Yes
	No

	1.3
	Copy of Form No.21 regarding filing of copy of High Court Order with MCA and Copy of Cash Receipt of Form No.21 regarding payment of filing fees
	
	

	1.4
	Copy of Form No.23 showing filing of Special Resolution with MCA and Copy of Cash Receipt of Form No.23 regarding payment of filing fees
	
	

	1.5
	Board Resolutions from both the companies for merger/amalgamation/ takeover/ change in implementing agency   (CMT_BR)
	Yes
	No

	1.6
	Copy of Memorandum & Article of Association, ROC from both the units
	Yes
	No

	1.7
	Duly completed  CA Certified CG Details (Import, shifting, Re-Export, Destruction, Donation and Debonding (Annexure-I)
	Yes
	No

	1.8
	Proof of payment of applicable customs/excise duty w.r.t de-bonded CG
	Yes
	No

	1.9
	Chartered Accountant Certificated performance details (Annexure-II) 
	Yes
	No

	1.10
	Private Bonded warehouse license copy of the STP unit
	Yes
	No

	1.11
	All the pending approvals such as Softex Form Certification, Import approvals etc is required to be cleared.
	Yes
	No

	1.12
	Payment of Service charges due.
	Yes
	No

	1.13
	Submission of Reports i.e. MPRs, QPRs & APRs upto date
	Yes
	No

	1.14
	In case unit cease to exist after merger – Following documents are required to be filed in original

i)  Approval letter from STPI for setting up the STP unit (surrendering LOP)

ii) List of attested capital goods and indigenous goods

iii) Legal Agreement if applicable
       iv) Green Card in original
	Yes

Yes 

Yes

Yes
	No

No

No

No

	1.15
	Acknowledgement copy for surrendering of Importer Exporter Code (IEC) and Permanent Account Number (PAN) of the STP unit.
	Yes
	No

	1.16
	Projections Performance (Annexure-III)
	Yes
	No

	1.17
	Copy of Form-18 issued by ROC
	Yes 
	No

	1.18
	Copy of Form-32 issued by ROC
	Yes 
	No

	1.19
	Profile of all the Directors’ of the Company
	Yes
	No

	1.20
	Copies of Passport of all the Directors
	Yes
	No

	1.21
	Copy of Company PAN No. & PAN Card of all the Directors of the Company
	Yes 
	No

	1.22
	Copy of Import Export Code (IEC)
	Yes
	No

	1.23
	Proof of separate bank account exclusively for the STP unit i.e. Banker’s Certificate


	Yes
	No

	1.24
	Submission of undertaking on Rs.100/- stamp paper fulfilling the EO on behalf of unit that ceases to exit on merger to be included (CMT_LUT)
	Yes
	No

	1.25
	Details of agreements/ Purchase Order/ Work orders on the new unit name / Acknowledgement from the existing unit
	Yes
	No

	1.26
	Detail letter clarifying as to in which name the company will operate on merger/amalgamation/take over/ transfer of license
	Yes 
	No

	1.27
	NOC from landlord stating that there is no objection for leasing of premises to the Company
	Yes 
	No

	1.28
	Copy of IT returns filed with Income Tax Dept. (optional)
	Yes
	No


This format is applicable if one company is STP Unit and the other is non-STP unit
       Form No. CMT-SN

CHECKLIST FOR MERGER//TAKEOVER/ CHANGE OF IMPLEMENTING AGENCY

	NAME OF THE UNIT: 


	Sl. No
	Documents Required
	
	

	1.1
	A request letter for Merger/ Takeover/Change of implementing agency.  Request is to be made by both the units.  (Format CMT[1])  
	
	

	1.1.1
	Request letter has to be signed by the Authorized Signatory 
	Yes
	No

	1.2
	Court Order / Business Transfer agreement (BTA) with respect to Transfer of License (change in implementing agency)
	
	

	1.2.1
	Court Order / Business Transfer agreement (BTA) with respect to Transfer of License (change in implementing agency) self attested by the authorized signatory with seal 
	Yes
	No

	1.3
	Copy of Form No.21 regarding filing of copy of High Court Order with MCA and Copy of Cash Receipt of Form No.21 regarding payment of filing fees
	
	

	1.3.1
	Copy of Form No.21 regarding filing of copy of High Court Order with MCA and Copy of Cash Receipt of Form No.21 regarding payment of filing fees which is duly  self attested by the authorized signatory 
	Yes
	No

	1.4
	Copy of Form No.23 showing filing of Special Resolution with MCA and Copy of Cash Receipt of Form No.23 regarding payment of filing fees
	
	

	1.4.1
	Copy of Form No.23 showing filing of Special Resolution with MCA and Copy of Cash Receipt of Form No.23 regarding payment of filing fees which is duly Self attested by the authorized signatory
	Yes
	No

	1.5
	Board Resolutions from both the companies for merger/amalgamation/ takeover/ change in implementing agency   (CMT_BR)
	
	

	1.5.1
	Board Resolutions from both the companies for merger/amalgamation/ takeover/ change in implementing agency. 
	Yes
	No

	1.6
	Copy of Memorandum & Article of Association, ROC from both the units
	
	

	1.6.1
	Copy of Memorandum & Article of Association, ROC of the units has been provided with self attestation of the authorized signatory
	Yes
	No

	1.7
	Duly completed  CA Certified CG Details (Import, shifting, Re-Export, Destruction, Donation and De-bonding (Annexure-I)
	
	

	1.7.1
	Annexure-I which is duly filled in and signed by the Authorized signatory of the unit with seal & CA signature and Seal.
	Yes
	No

	1.8
	Proof of payment of applicable customs/excise duty w.r.t de-bonded CG
	
	

	1.8.1
	Proof of payment of applicable customs/excise duty w.r.t de-bonded CG.  Self attested by the authorized signatory with seal 
	Yes
	No

	1.9
	Chartered Accountant Certificated performance details (Annexure-II) 
	
	

	1.9.1
	Annexure-II which is duly filled in and signed by the Authorized signatory of the unit with seal & CA signature and Seal.
	Yes
	No

	1.10
	Private Bonded warehouse license copy of the STP unit
	
	

	1.10.1
	PBWH License copy of the unit self attested by the authorized signatory with seal
	Yes
	No

	1.11
	All the pending approvals such as Softex Form Certification, Import approvals etc is required to be cleared.
	Yes
	No

	1.12
	Payment of Service charges due.
	Yes
	No

	1.13
	Submission of Reports i.e. MPRs, QPRs & APRs upto date
	Yes
	No

	1.14
	In case unit cease to exist after merger – Following documents are required to be filed in original

i)  Approval letter from STPI for setting up the STP unit (surrendering LOP)

ii) List of attested capital goods and indigenous goods

iii) Legal Agreement if applicable
       iv) Green Card in original
	Yes

Yes 

Yes

Yes
	No

No

No

No

	1.15
	Acknowledgement copy for surrendering of Importer Exporter Code (IEC) and Permanent Account Number (PAN) of the STP unit.
	
	

	1.16
	Projections Performance (Annexure-III)
	Yes
	No

	1.16.1
	Annexure-III which is duly filled in and signed by the Authorized Signatory.  

Note: The projections should be limited upto the validity of the PBWH License issued by the Customs Department (if applicable).
	Yes
	No

	1.17
	Copy of Form-18 issued by ROC
	Yes 
	No

	1.18
	Copy of Form-32 issued by ROC
	Yes 
	No

	1.19
	Profile of all the Directors’ of the Company
	Yes
	No

	1.20
	Copies of Passport of all the Directors
	Yes
	No

	1.21
	Copy of Company PAN No. & PAN Card of all the Directors of the Company
	Yes 
	No

	1.22
	Copy of Import Export Code (IEC)
	Yes
	No

	1.23
	Proof of separate bank account exclusively for the STP unit i.e. Banker’s Certificate
	Yes
	No

	1.24
	Submission of undertaking on Rs.100/- stamp paper fulfilling the EO on behalf of unit that ceases to exit on merger to be included (CMT_LUT)
	
	

	1.24.1
	Submission of undertaking on Rs.100/- stamp paper fulfilling the EO on behalf of unit that ceases to exit on merger to be included which is duly signed by the authorized signatory.
	Yes 
	No

	1.25
	Details of agreements/ Purchase Order/ Work orders on the new unit name / Acknowledgement from the existing unit
	Yes
	No

	1.26
	Detail letter clarifying as to in which name the company will operate on merger/amalgamation/take over/ transfer of license
	Yes 
	No

	1.27
	NOC from landlord stating that there is no objection for leasing of premises to the Company
	Yes 
	No

	1.28
	Copy of IT returns filed with Income Tax Dept. (optional)
	Yes
	No


[ON LETTER HEAD]
 Format – CMTT [1]
This format is applicable if one company is STP Unit and the other is non-STP unit
Dt.__________

To

The Director,

Software Technology Parks of India,

6Q3, 6th Floor, Cyber Towers,

Hitec City, Madhapur, Hyderabad – 500 081.

Dear Sir,



Sub: Merger/ Takeover / Transfer of License of the Company – Reg.

***

We intend to inform that the Merger/ Takeover / Transfer of License of the company from ________________________ to ______________________ w.e.f. _______________ & enclosing herewith the following documents:

1. A request letter for Merger / Takeover / Transfer of License of the Company. 

2. Court Order / Business Transfer agreement with respect to Transfer of License (change in implementing agency).

3. Copy of Form No.21 regarding filing of copy of High Court Order with MCA and Copy of Cash Receipt of Form No.21 regarding payment of filing fees.

4. Copy of Form No.23 showing filing of Special Resolution with MCA and Copy of Cash Receipt of Form No.23 regarding payment of filing fees.

5. Board Resolutions from both the companies for merger/amalgamation/ takeover/ change in implementing agency. (CMTT_BR)
6. Copy of Memorandum & Article of Association, ROC from both the units. 
7. Duly completed CA Certified CG Details (Import, shifting, Re-Export, Destruction, Donation and De-bonding. (Annexure-I)
8. Proof of payment of applicable customs/excise duty w.r.t de-bonded CG.

9. Chartered Accountant Certificated performance details. (Annexure-II)
10. Private Bonded warehouse license copy of the STP unit.
11. All the pending approvals such as Softex Form Certification, Import approvals etc is required to be cleared.

12. Payment of Service charges due.

13. Submission of Reports i.e. MPRs, QPRs & APRs upto date.

14. In case STP unit merging with Non-STP company  – Following documents are required to be filed in original

a. Approval letter from STPI for setting up the STP unit (surrendering LOP)

b. List of attested capital goods and indigenous goods

c. Legal Agreement if applicable
d. Green Card
15. Acknowledgement copy for surrendering of Importer Exporter Code (IEC) and Permanent Account Number (PAN) of the STP unit.

16. Projections performance. (Annexure-III)
:2:

17. Copy of Form -  18 issued by ROC

18. Copy of Form – 32 issued by ROC 

19. Profile of all the Directors’ of the company

20. Copies of Passport of all the Directors

21. Copy of Company PAN No. & PAN card of all the Directors of the Company

22. Copy of Import Export Code (IEC)

23. Proof of separate bank account exclusively for the STP unit i.e. Banker’s Certificate

24. Submission of undertaking on Rs.100/- stamp paper fulfilling the EO on behalf of unit that ceases to exit on merger to be included. (CMTT_LUT)
25. Details of agreements/ Purchase order/ Work orders on the new unit name / Acknowledgement from the existing unit.

26. Detail letter clarifying as to in which name the company will operate on merger/ takeover / transfer of license.

27. NOC from landlord stating that there is no objection for leasing of premises to the Company
28. Copy of IT returns filed with Income Tax Dept. (optional)


In this regard we request your good office to kindly issue the NOC for Merger/ takeover/ transfer of license.

Thanking you,

  







Yours faithfully,

   






(AUTHORISED SIGNATORY)

                 






WITH NAME
Format - CMTT_BR
MINUTES OF THE MEETING OF THE BOARD OF DIRECTORS OF THE COMPANY HELD ON ------------- DAY OF ------------- MONTH---------YEAR  AT THE REGISTERED OFFICE OF THE COMPANY SITUATED AT ---------- -----------  (Address)  AT time 00.00 A.M./P.M

// Certified True Copy //

The Board of Directors’ considered the proposal for obtaining Merger/ Takeover / Transfer of License of the Company to carry on the activities related to software and proposed to make an application to STPI,__________________. In this regard the following resolution was passed:

“RESOLVED that the Company shall request the Software Technology Parks of India,  (with the address of the STPI Center as applicable), Andhra Pradesh, India for issuing to the Company, a status of Merger/ Takeover / Transfer of License to carry on the activity of Software at “(Address).”

“Further Resolved that on obtaining the Merger/ Takeover / Transfer of License NOC from the STPI, Hyderabad the Company take all measures to establish and operate a 100% EOU STP unit on complying with the requisite Customs and Central Excise Procedures.
“FURTHER RESOLVED THAT the Company hereby undertakes to maintain separate books of accounts for the STPI unit being registered with STPI, Hyderabad and to maintain a distinct identify for the above operations adhering to the STPI Scheme”

“FURTHER RESOLVED THAT MR. _______________, Designation, is hereby authorized to sign and make applications to STPI on behalf of the Company and to do all acts and deed necessary to complete the registration process and to represent the Company before STPI, Hyderabad be and is hereby authorized to sign this resolution and deliver a copy to the STPI, Hyderabad”.

The specimen signature of the authorized signatory is as stated below:

	1
	2
	3


“Attested”

For and on behalf of the board of Directors

For (Name of the company)

(Name of the Director)





(Name of the Director)

Director








 Director 

Annexure II
Performance Report
(In case of STP & EHTP units)
(To be certified by CA)
Name of the Company and address
    :
Initial STP Approval No. & date
     : 

PWHL No. date and validity
Renewal of STP license approval No. &  Date :
CG Approved in Rs. Lakhs (Initial CG approved+CG enhanced (if any): CG utilized in Rs. lakhs                                    :
Amount in Rs. lakhs
	Sl.
No.
	Particulars (from the date of
inception)
	1st Year
	2nd Year
	3rd Year
	4th Year
	5th Year
	Grand Total

	01
	Import of Capital Goods
	
	
	
	
	
	

	02
	Exports
Earnings
(
Fob Value)
	
	
	
	
	
	

	03
	Export Realization against actual Exports
	
	
	
	
	
	

	04
	Wage Bill
	
	
	
	
	
	

	05
	Foreign Exchange outgo towards technical Know how fee
	
	
	
	
	
	

	06
	Foreign Exchange outgo for items excluding  FE towards Capital Goods imported and Technical know how fee
	
	
	
	
	
	

	06a
	Foreign Exchange outgo towards import of raw materials (only in case of EHTP units)
	
	
	
	
	
	


Signature & Seal Authorized Signatory
Signature & Seal of CA of the STP Unit

ANNEXURE- III 
Projected Performance
Name of the Company and address
     :
Initial STP Approval No. & date
     : 

PWHL No. date and validity
Renewal of STP license approval No. &  Date :
CG Approved in Rs. Lakhs (Initial CG approved+CG enhanced (if any)


CG utilized in Rs. lakhs                                    :
Proposed  enhancement of CG in Rs. Lakhs  :
Amount in Rs. lakhs
	Sl.
No.
	Particulars(from the date of inception)
	1st Year
	2nd Year
	3rd Year
	4th Year
	5th Year
	Grand Total

	01
	Import of Capital Goods
	
	
	
	
	
	

	02
	Exports Earnings ( Fob Value)
	
	
	
	
	
	

	03
	Export Realization against actual Exports
	
	
	
	
	
	

	04
	Wage Bill
	
	
	
	
	
	

	05
	Foreign Exchange outgo towards technical Know how fee
	
	
	
	
	
	

	06
	Foreign Exchange outgo for items excluding  FE  towards Capital Goods imported and Te chnical know how fee
	
	
	
	
	
	


The projections should be limited upto the validity of the PBWH License issued by the Customs Department
Format - CMTT_LUT 
FORMAT OF LEGAL UNDERTAKING FOR 
MERGER / TAKEOVER/ TRANSFER OF LICENSE
M/s. __________________________________ (Transferor Company) were granted LOA/LOP No. __________________________________ dated _________ for setting up a 100% Export Oriented unit under STP Scheme at ________________________ for the manufacture and export of Computer Software (IT & ITES).

We __________________________(Transferee Company) hereby undertake to fulfill the Export Obligation and any other statutory compliances of M/s _____________________ (Transferor Company) and also confirm that all the assets and liabilities of                  _________________________ (Transferor Company) have been transferred to _________________________ (Transferee Company), pursuant to the Court Order/Business Transfer Agreement dated _______ and as provided under the scheme of Merger/Amalgamation/Change in implementing Agency/Take Over/Transfer of License.

We hereby confirm that all the present and future liabilities of the Transferor Company would be taken over by us, also undertake to make payments for any present and future liabilities of the Transferor Company. 

Authorized Signatory

       Full Name of the Person:
  



        Designation                   :



 



        Seal of the Company    :      

ANEEXURE - I

Details of Imports, Re -Export, Shifting & De-bonding of Capital Goods approvals obtained from STPI
 (to be certified by CA)
Name of the Company:

Address of the Company  :  

STPI Approval No & Date:

Renewal of STP Approval No & Date:

LUT Date:

 PWHL No. date and Validity:
CG Approved in Rs Inclusive of CG enhancement obtained (if any)

CG utilized in Rs. Lakhs
CG balance in Rs. Lakhs
	Sl. No
.
	STPI
Approva l No. & Date
	Description
	Foreign Currency
	Amount as per STPI
approval
	CIF
Value in INR
	Bon d No
& Date
	Bill of Entry No.
& Date
	Import Details
	CG
Approve d in INR
	Duty Foregone
	Running Balance of CG in INR

	
	
	
	
	
	
	
	
	Outright Purchase
	Loan Basis
	Free of Charge
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14

	
	
	
	
	
	
	
	
	
	
	
	
	
	


The annexure should also include the details of CG re-exported, de-bonded, permanently shifted, destructed, donated etc. In case of EHTP units – details w.r.t import of raw materials is required to be furnished as a separate sheet.
Signature & Seal of Authorized Signatory

 Signature & Seal of CA of the STP Unit
