Filing of Softex Manual (New)

Click on Export from left menu following screen will appear :

ics and Information Technology (MeitY)

# Home > Softex

Add New Request

Download Excel CSV File Format for Sofware Export [ttt
1. Click To View m for Softex.
: 2. Add of all banks
[Download Excel CSV File Format for Royality PR TiContract Detailsh
Period of invoices : 4. Click on Add Softex Details and download file format. Fill up this format
and ensure all the columns are filled as per guidelines.
From :* Y | Combination of Softex Number and Invoice
Number must be unique. Save file in csv format.
To:* | dd-mm-yyyy | 5. Click on choose file, select file created at sino 3 and click on Import button.
ges Make sure that file is closed during this process.
AD Code - * | 1 M Application ID has been generated for this softex form.
6. Click on view under Action Column of Submitted Request. Please check
Softex Type : *| Select Softex Type 3 that status of each row is Pending under Current status column. If not, click on
edit button under action column, update data of all reject rows.
Upload File - | Nofile selected | Choose File 7. Click on Upload Details button under Action Column
Upload documents related as PDF file and click on Final Submit.
Please ensure Contract Number are in place in CSV file.




Download CSV (Excel) file format as per the requirement and make sure there is

proper number format without comma and no Scientific notation format,
something like 2.5E+07 value is there. If the number is more than 12 digits
anywhere ie in Invoice Number put ‘ or any other special character to recognize
as character and this will disable the excel to convert the field in Scientific
notation. Following are the columns of the file, please make sure of this in your
CSV file

- No. The Contract Number exactly as entered ot
ar generated in Application
2 Contract Date Mandatory
Date of Contract/ Agreement/ PO

(86/mm/yyyy) 35

3 Client Name Name of Client AsacKion

B Client Address Address of Client il

= Country Code Two Digit CountryCaode as provided by RBI BSOGIOLY

- R O" Enter 3 only Msndsiory
Realization

. Software Type 206/ 907/ 908/ 509/ 910/ 911 Reendety

8 Not Mandatory
Software Category Left Blank

9 Mandat
Softex No. Softex No. exactly as ssued by R8I Aot

- Invoice No. Invoice Number sV

13- n Date Invoice Date in dd/mm/yyyy format only ASedaty

please check thoroughly your system date

(dd/mm/yyyy) also be in ddmmyyyy format
12 Not Mandatory
HSN/SAC Code
13 ency Three Digit Cunenc;eclode as provided by | Mandatory
4
= Export Value Invoice Value ( in Foreign Currency) Mendetory
S
s Commission Commission Amount if any in fareign Nox Mandatory
Amount currency
s Ded A ot Deduction Amount if any in foreign 0k Sty
currency
7 M
. Transmission Transmission Amount if any in foreign Ndthamdaony
Amount currency
18 Value (INR) Converted Invoice Amount in Indian Mandatory

Rupees




Following screen is to Add Bank(s) details :

g
@ | Add Bank Details o
Bank Name:* I Enter Bank Name

14/15 Digit AD Code:* | Enter AD Code

Bank City:* | Enter Bank City

Bank Address:*

Bank IFSC:* | Enter Bank IFSC

Account Number:* Enter Bank Account Number

Remarks (if any) :

2 | Submitted Bank Details ~

Note: Use Exact AD Code in CSV File for Softex
records per page Search: I

v

Account
Number

[10

Bank
city

Bank IFSC Action

Bank Address

AD Code Bank Name

S.No.




Following screen is to Add Contract Details. Please note if there is no
contract / agreement number system will generate the number for
reference (Any number generated here is for Reference only which will
help in filing of Softex Details)

@ | Add New Contract/ Agreement v

Contract/ Agreement | Enter Contract No | Contract/ Agreement | Contract Date |
No: Date:”
Client Name:* | Name of Buyer | Contract Value: | 0 |
Client Address:* | Client Address Client Country:™ | —Select-- v |
Client Currency:* —Select-- v Contract/ Agreement | Contract Validity Date |
Valid Upto:
Upload Supported No file selected Choose File Area of
Document:* Expertise/Remarks (if P
any) :
Submit
& | Submitted Contract/ Agreement -~
Note: Use Exact Contract No. in CSV File for Softex
| 10 s |f9€0'd5 per page Search: I |
| S.No. | Contract No | Client Name | Contract Value | Country | Currency | Contract Date , Action |
[ T T T 1 I 1 T




After uploading your CSV (Excel File) a new request been generated with only

View Option as per the following screen :

(e S
Period of Invoices :

=~

From: * l dd-mm-yyyy

To:* | dd-mm- .
AD Code : * | Select AD Code B l

Softex Type : '| Select Softex Type v | &

Upload File : | No file selected Choose File m

Please ensure Contract Number are in place in CSV file.

~

Add -

. Click on Add Softex Details and download file format. Fill up this format

I and ensure all the columns are filled as per guidelines.

Combination of Softex Number and Invoice
Number must be unique. Save file in csv format.

| . Click on choose file, select file created at sino 3 and click on Import button.
Make sure that file is closed during this process.

Application ID has been generated for this softex form.

. Click on view under Action Column of Submitted Request. Please check
that status of each row is Pending under Current status column. If not, click on
edit button under action column, update data of all reject rows.

. Click on Upload Details button under Action Column.

Upload documents related as PDF file and click on Final Submit.

2 | Submitted Request

Showina 1 to 3 of 3 entries

| 10 ¥ | records per page Search: I I
Current

S.No. | Application No Period No. of Softex | No. of Invoice | Export Value (INR) | Date of Submission Status Action

1 44434d2044613101190654 | 01-01-2019 | 4 99 1222056.00 Not Completed m
31-01-2019

2 44434d2044610701190400 | 01-12-2018 | 1 1 52095.00 Not Completed
31-12-2018

3 44434d2044610701190107 | 01-12-2018 | 1 5 5773610.00 Not Completed m
31-12-2018




By Clicking on View Button the following screen will appear where you need to
upload particular invoice and contract for which the button is appearing
(Mandatory as this will disable the Final Submit of this application) the details can
be updated by clicking button (Pen Icon) under Action Menu. If you have already
uploaded contract / Agreement, there is no need to upload contract again just
click on action button and select/ enter the contract number accordingly.

G | Invoice Detail for the Application No : 49424d20496e1902190316 ~

Note: if a row is showing red color (Status is Rejected), it means there is some issue with data as Country Code, Currency Code, Contract Date, Invoice Date and Softex No is not in
correct format/Blank

Upload
Invoice [Country Current
Sno. Client Details & Cont. Date Softex No Invoice No Export Value INR Value Action Cont
Date Code Status Invoice
act

ILT Benefit Solutions Ltd "
1 S19000040332 |1BS/M/18-19/031|08-01-2019 GB  |2930654.00 (GBP) |262971170. gl - -
Cont. Date : 30-10-2009

Jardine Lloyd Thompson Pty Ltd AUS/M/18-

2 519000040338 08-01-2019 | AU |827146.00 (AUD) |41350407.00 |Pending( + =
% service Charges Cont. Date : 09-04-2010 15/035
LT Specialty Pte Ltd RSA/M/18-
3 519000040353 08-01-2019 | SG |51290.00 (USD) |3602305.00 |Pending| _* * e
Cont. Date : 01-08-2014 15/055
LT RE Brasil Administracao e Corretagem de Reaseguros BRZ/M/18-
4 519000040356 08-01-2019 | BR [15254.00 (USD) (1071369.00 |Pending| * * |«
Cont. Date : 01-04-2016 15/058

Jardine Lioyd Thompson Insurance and Reinsurance Brokers, e
5 |tnc 19000040357 08-01-2015 [ PH [|4008.00 (USD)  [281494.00  |Pending| _» * |
Cont. Date : 01-04-2017

LT Reinsurance Brokers Limited
6 S19000040336 [RE/M/18-19/037 |08-01-2019 GB |372521.00 (GBP) |33426328.00 [Pending|* X
Cont. Date : 09-04-2010

Jardine Lloyd Thompson EB Asia Pte Ltd EBA/M/18- =
7 S19000040358 08-01-2019 SG |47655.00 (USD) |3349764.00 [Pending|* X
Cont. Date : 01-04-2017 19/060

Upload Details
+" Edit Details

Q View Details



By clicking the Pen Icon in Action menu following screen appears for update the

particular line item, if you have already uploaded contract into the system please

enter exact contract number and update the row, the details will be auto

populated

=

X

4 | Softex Details (44434d2044613101190654) =

Financial Year:*

Contract No.:

| 20182019 v
Client Name : * [ABC | | client Address : * [Xyz |
Contract Date : * [01-01-2011 | | softex No:* [S18000079237 |
Invoice No:* [10 | | Invoice Date:* [04-12-2017 |
AD Code:* I 00005962900009 v| | Currency Code:* | EUR v
HSN/ SAC Code : [ | | Export Value (in Foreign [1275.00 |
Currency):*

Country Code:* l SE v| | Transmission Amount: [0:00 |
Commission [0.00 | | Deduction Amount: [0.00 |
Amount:

Mode Of 3 v| | Export (INR Value):* [12344.00 |
Realisation:*

Software Type:* I 907 v| | Software Category : [ |




Refer Below screenshot where the client details is fetched from the system and
displayed when the contract/ agreement number is available.

# Home > Softex > Export Details

Back to Softex Details Contract Details

e e
Type & Search :
@ | Invoice Detail for the Application No : 44434d2044611202190435 ~

INote: if a row is showing red color (Status is Rejected), it means there is some issue with data as Country Code, Currency Code, Contract Date, Invoice Date and Softex No is not in correct
format / Blank

Softex or Invoice No

Upload
Country Current
Sno. Client Details & Cont. Date Softex No Invoice No | Invoice Date Export Value INR Value Action Cont
Code Status Invoice
ract
Scicom Infrastructure Services Inc (hbfmz/1352)

! 519000126617 (EX18081 31-01-20159 us 45935.00 (USD) [3240714.00 |Pending J" &« «Q
Cont. Date : 30-10-2015 b

Upload the particular Invoice only

Upload Details (Application No. 44434d2044613101190654)

Softex Invoice File Nofilezelectsd | Choose File




Refer following screenshot where a particular line item is got rejected and
showing red (complete row) . Click on Pen Icon and update the details like in this
case the invoice date is missing. The rejected status will convert into pending
where all the details are correct.

Note: if a row is showing red color (Status is Rejected), it means there is some issue with data as Country Code, Currency Code, Contract Date, Invoice Date and Softex No is not in
correct format/Blank
Upload
Invoice |Country Current
Sno. Client Details & Cont. Date Softex No Invoice No Export Value INR Value Action Cont|
Date Code Status
ract
y
Jardine Lloyd Thompson Pty Ltd AUS/M/18- . X 5
2 338 08-01-2019 AU [827146.00 (AUD) (41350407.00 (Pending [ o« -«
Cont. Date : 09-04-2010 15/039 g i
JLT Specialty Pte Ltd RSA/M/18- ) N
3 2 25 353 08-01-2019 [ SG |51290.00 (USD) |3602309.00 [Pending | * *) «
Cont. Date : 01-08-2014 19/055 X >
JLT RE Brasil ini & Corretagem de 0s BRZ/M/18- ) ~ -
4 356 08-01-2019 [ BR |15254.00 (USD) |1071369.00 [Pending | * -« &«
Cont. Date : 01-04-2016 19/058 - .
Jardine Lloyd Th and Rei Brokers,
EBP/M/18- . ) 3
5 [Inc 519000040357 19/059 08-01-2019 PH [4008.00 (USD) 281454.00 Pending | * *
Cont. Date : 01-04-2017
LT Reinsurance Brokers Limited
6 519000040336 |RE/M/18-19/037 |08-01-2019 GB |372521.00 (GBP) |33426328.00 |Pending |, X
Cont. Date : 09-04-2010
Jardine Lioyd Thompson EB Asia Pte Ltd EBA/M/18-
7 4 o : 358 08-01-2019 SG |47695.00 (USD) |3349764.00 [Pending | * X
Cont. Date : 01-04-2017 19/060 v




After completion of all the (selected) uploading of Invoices and Contract the Final
Submit button will appear in Softex Details.

# Home > Softex

2 | Submitted Request

@ ’ Add New Request v

[ 10 " |records per page Searcn:| |
No. of No. of Export Value Date of Current
S.No. | Application No Period Softex Invoice (INR) Submission Status Action

rges T
g 1 44434d2044610701190400 | 01-12-2018 | 1 1 52095.00 Not E
31-12-2018 Completed
2 44434d2044610701190107 | 01-12-2018 | 5 5 83133.33 Not ﬁ
31-12-2018 Completed - 2

Showing 1o 2 of 2 entries

< Previous 1 Next —

By clicking on Final Submit following screen will appear where the RBI Letter
pertaining Softex Numbers , Datacom Bill/ Invoice for the period is to be
uploaded. Also select location of the Unit from which the Export has been done.




Upload Details (Application No. 44434d2044610701190400) -

Upload RBI Letter related to Softex Form Numbers T e ‘
(Only .pdf File) By

Datacom Service Provider Details
(Upload Only .pdf/ .jpg File)

Choose File ‘

Select Location of Unit I _Select— N
Select Authorised Signatory : | _Select— v
Service Rendered Period From - [dd-mm-yyy |

To :[dd-mm- |

Final Quhmiccinn

Please note the Service Rendered Period can be different from the period of
Invoices for example service rendered or actual export made in the month of
October for which the Invoices raised in the month of November, please enter
service render period as October and Period of Invoices as November.

After this click on Final Submit to send this Application to STPI make sure of all the
details enters/ submitted before clicking on Final Submit

For Non-STP Unit there is an provision for updating Projections for the particular
Financial Year.

Generate the Summary Sheet by clicking on Application Number and verify all the
details, submit that sheet duly signed and stamped to respective STPI Centre for
further approval.



